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INntroduction

The Behaviour Management Policy and Procedures for All
Saints Grammar is the central part of the Pastoral Policy. Every
child is expected to develop an understanding of the Code of
Conduct and behave in accordance with the school
expectations.

A sense of social responsibility and respect for others should be
the outcome for each of our students. Teachers help students
to develop an understanding of the Codes and how to maintain
their personal rights and responsibilities.

At All Saints Grammar, staff members and students follow daily
routines so that students know clearly what is expected of
them. Rights can be protected by rules (Codes) which describe
appropriate and inappropriate behaviour. These Codes are
formulated to ensure that rights and responsibilities are
observed. There are positive consequences and negative
consequences for every action.

The School Discipline policy is clear and concise, allowing
students to become familiar with the steps that would be
undertaken to correct inappropriate conduct.

Parents are informed of afternoon detentions through the
issuing of the detention notice. A missed Afternoon Detention
resulted in more serious consequences, as per the Discipline
Policy. The Head of Secondary Campus and Wellbeing
Facilitator meet with parents of students who continue to
misbehave, with the aim of the school and the policy to correct
behaviour.

The policy places importance on teacher-based penalties for
initial misbehaviours or infringement of School rules. Discipline
is the responsibility of all staff. Staff and Wellbeing Facilitators
are encouraged to contact parents as early as possible where
ongoing misbehaviour occurs. The School actively encourages
staff and parents to meet and to work together to help the
student correct his/her behaviour.

Suspension is the most serious penalty a student can be given
apart from exclusion from the School. Suspensions remain a
valuable opportunity for offending students to take time out
and reflect on improving their behaviour, as part of a working
group.
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Management of non-attendance

Within the School Student diary, under the section “what to do
at ASG”, it is stated that a note of explanation from a parent or
a Doctor’s certificate is to be given to the Homeroom Mentor
or Wellbeing Facilitator on the day the student returns to
school. Furthermore, at the start of each academic year,
Wellbeing Facilitators go through the procedure for
attendance and absences, as does the Head of Campus at
assemblies throughout the year.

Parents may also e-mail a note or telephone the school
explaining the absence.

If a note or message is not received within 3 days, then
Homeroom Mentors or Wellbeing Facilitators ring parents for
an explanation.

If there is a regular pattern of absence then the Wellbeing
Facilitator or the Head of Campus may ring the parents to
discuss this pattern. A ‘Letter of Absenteeism’ may also be
sent. In many instances, either the Wellbeing Facilitator or the
Head of Campus will discuss the absences with the student and
parent concerned.

All absences are recorded electronically as either an explained
or unexplained absence. If a student is suspected of truanting,
then the parent is rung immediately. Parents are asked to
discuss this truanting with their child. The Head of Campus will
also discuss this with the student on his/her return to school. A
student who regularly truants may jeopardise his/her
enrolment. An afternoon detention may be issued to all
students who truant.

Students that arrive late to school are required to go to the
School Office and obtain a late note. All late attendance is
recorded. Students that engage in regularly arriving late may be
required to make up this time after school.

Parents are required to contact the School in writing for
students that will be absent for an extended period of time due
to travel. The last day of attendance at school and the date of
return are to be included in the note. It is the student’s
responsibility to ensure that assessments missed are covered
either before or on their return.

Student Code of Conduct

The following Code of Conduct sets out acceptable standards
of behaviour for students. Students are expected to follow
these rules for the safety and comfort of all students, including
themselves.

Students must:

e behave safely at all times
e respect the needs and comfort of others

e behave appropriately at all times (e.g. no use of offensive
language, fighting, spitting, or invading other people’s
private space)

e protect school property and report any vandalism
o follow the teacher’s instructions at all times

e attract the attention of teachers in the case of an emergency
or instances of inappropriate behaviour by others

Breaches of the Code of Conduct may lead to various
consequences, depending on severity of the situation and the
information available.

Consequences

Consequences should be administered respecting the dignity of
the student and the dignity of the teacher.

Consequences are more effective when:

e They are used by the teacher to own and manage classroom
problems and overall student behaviour;

e They are applied progressively from least intrusive to most
intrusive where appropriate;

e They escalate with the seriousness of irresponsibility, and
persistence;

e They are applied as a part of a decisive plan aimed at
rectifying the inappropriate behaviour;

e Consistent application and follow up is needed;
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e They are applied with immediacy for specific behaviours; If student behaviour does not change despite all your actions,

the teacher should:
e They are related to the behaviour, not the person;

e Refer student to Wellbeing Facilitator or Academic Leader

* They make sense to students and staff; so that further action can be taken, such as:

e Theyare dlscusseq publicly with the relevant individuals and i student can be put on a Daily Monitoring Sheet
are accepted as fair;

ii. the Facilitator sends home a letter of concern
e They involve restitution of positive relationships;

) . iii. arrange aninterview with parents
e A common language is used by all staff. This language should

be the language of restoration. iv. agree on acontract with student/parent
Child Protecion guidelines when dealing with students. Written records of all actions taken must be kept in the
Teachers must: students’ files in Sentral and notify the Wellbeing Facilitator.
o NEVER physically handle a student; If these actions do not change the behaviour of the student the

Facilitator should:
o NEVER take action that can be perceived as intimidating, or

may lead to psychological harm to the student; e Refer student to the Head of Secondary so that further

action can be taken, such as:
e NEVER use inappropriate language towards a student or in

reference to a student. i. Student internally suspended

o NEVER discipline a child in a manner that can be perceived ii. Interview with parents

as ill-treatment.
iii. Student externally suspended (in consultation with Head

As we manage student behaviour daily, teachers follow the of School). Suspensions will lead to questioning student
procedures and processes in place: enrolment
Teachers can: v. interview with parents for possible conditional enrolment

e Use the student diary to communicate misbehaviour, lack of If these actions fail to change the behaviour of the student the

application, etc. to parents - highly recommended. Head of Secondary organises/requests student file and report
from Wellbeing Facilitator and refers student to the Head of
School to discuss possible alternatives to follow up with
parents.

o Have students on detention at recess, half of lunch, after-
school. All detentions must be supervised by the teacher and
the detention time must be used to restore the relationship,
discuss issue with student, complete unfinished work, etc. Remember to be restorative in your practice. Keep in mind the

following basic expectations:
e Make a phone call home to inform parents of concerns.

Teachers should check with Homeroom Mentors, Wellbeing e Students must wear their full school uniform and bag to and
Facilitator, Academic Leaders, if it is safe to make a phone from school;

call home.
e Inappropriate body piercing is not allowed. Small ear rings

At all times teachers should inform and consult with the are allowed for girls;

Wellbeing Facilitator and/or Academic Leaders of actions
e Inappropriate hair cut are not allowed
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e Mobile phones are not allowed during school hours;

e Chewing gum is not allowed during school hours, please
keep asking students to put it in a rubbish bin;

e Inappropriate footwear is not acceptable.

Homeroom Mentors, being the first point of contact daily, must
deal with these issues as soon as they appear. Write in
student’s diary every time something needs to be rectified.
Homeroom Mentors must report students to Wellbeing
Facilitators when students do not respond positively or don’t
rectify the situation.

Teachers must keep records of actions taken every time they
deal with a student.

Always consult with other teachers, Wellbeing Facilitators,
Academic Leaders, or the Head of Secondary if teachers are
unsure about what actions to take.

Afternoon Detention

1. Purpose

Afternoon detention serves as a means of addressing
behavioural issues and promoting accountability among high
school students. It provides an opportunity for reflection on
their actions and encourages responsible behaviour within the
school community.

2. Eligibility

Afternoon detention may be assigned to students who have
violated school rules or policies, including but not limited to
tardiness, disruptive behaviour, incomplete assignments, or

other infractions deemed appropriate by school administration.

Three Sentral notification automatically place a student on an
afternoon detention.

3. Notification

Students assigned to afternoon detention will be notified in
writing or verbally by school staff. Notification will include the
reason for detention, date, time, and location.

4. Duration
Afternoon detention typically lasts for a duration of one and a
half hours, depending on the severity of the infraction.

Detention sessions will be scheduled on specific weekdays
after regular school hours.

5. Attendance

Attendance at afternoon detention is mandatory for all
assigned students. Failure to attend without a valid excuse will
result in further disciplinary action.

6. Responsibilities
During detention, students are expected to:

- Arrive promptly and report to the designated location.

- Maintain a respectful attitude towards supervising staff.

- Complete any assigned tasks or reflective activities.

- Refrain from disruptive behaviour or distractions.

- Use the time constructively for academic or personal
development purposes.

7. Supervision

Afternoon detention sessions will be supervised by designated
school staff members, such as teachers or administrators.
Supervisors will ensure the orderly conduct of students and
provide guidance as needed.

8. Consequences of Non-Compliance

Students who fail to comply with detention rules or exhibit
further misconduct during the session may face additional
consequences, including but not limited to extended detention,
parental notification, or referral to higher authorities.

9. Completion

Upon completion of the assigned detention, students will be
required to sign a form indicating their attendance and
compliance. Failure to fulfil detention requirements may result
in escalated disciplinary measures.

10. Parental Notification

Parents or guardians will be notified of their child's assigned
detention and are encouraged to support the school's efforts in
addressing behavioural issues. Communication regarding
detention policies and procedures will be provided to
parents/guardians periodically.

11. Review and Revision

Policy name: Guidelines and Advice for the Management of Student Behaviour

Review date: MM/YY



The school administration reserves the right to review and Printed names:
revise the afternoon detention policy as necessary to maintain
effectiveness and alignment with school goals and values.

By adhering to this afternoon detention policy, students are
encouraged to reflect on their actions, take responsibility for
their behaviour, and contribute positively to the school
environment.

Chairperson: Board of Directors
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